YOUR PROSPERITY - OUR SUCCESS

MO TA CONG VIEC VI TRi THU'C TAP SALE ADMIN
1. Mo ta cong viéc
- H tro quan 1y gio hang, cap nhat thong tin san pham BDS cuta cong ty.
- Ho tro thuc hién quy trinh book hang — giir chd — giao dich theo huéng dan.
- Cap nhat va quan ly dir liéu khach hang, doanh thu ban hang.
- Hd tro chuén bi ho so, tai liéu ban hang cho b phan Kinh doanh.
- Phéi hop véi cac phong ban lién quan dé dam bao quy trinh giao dich duoc thyc hién dung.
- Hb trg téng hop bao cdo cong viéc, doanh thu theo yéu cau quan 1y.
2. Yéu cu irng vién

- Sinh vién nim 3, ndm 4 hodc mdi tot nghiép cac nganh Quan tri kinh doanh, Kinh té, Tai
chinh...

- Can thén, c6 tu duy logic va kha ning quan 1y dir liéu.
- Biét str dung Excel, Google Sheet co ban.
- Chu dong, trach nhiém va c6 tinh than hoc héi.- C6 laptop ca nhan.
- Thoi gian thyc tap bat budc: 3 thang.
- Thoi gian l1am viéc
e Thtr2 — Thu 6: 08:00 — 17:30
e Thu 7: 08:00 — 12:00
3. Quyén loi
- HO tro thuc tap: 1 — 3 triéu/thang (lwong gross).
- Puoc dao tao quy trinh Sale Admin va van hanh ban hang trong linh vuc BDS.
- Puoc tiép can gio hang du 4n, quy trinh giao dich thuc té.
- Sau 3 thang dugc xac nhan va cép moc thuc tap.
- Co hdi tro thanh Chuyén vién Sale Admin chinh thire sau thyc tap.
4. Pia diém 1am viéc

- 101 Nguyén Co Thach, KPT Sala, P. An Loi Pong, TP. Thi Puc, TP. HCM
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